Research Admin Community (RAC) Meeting Minutes

December 02, 2021
PNNL-WSU Distinguished Graduate Research Program (DGRP)
· Dr. Asaph Cousins
· https://natlab.wsu.edu/dgrp/
· PowerPoint attached at bottom of these minutes

University Store
· Wade Brantner
· Update on recent and upcoming changes
· Email sent out with list of items being discontinued
· 10% loss in sales yearly
· Please be patient with delays due to supply and staffing restrictions

Modernization update
· Carrie Johnston
· F&A Encumbrances – Integration Active
· Daily error report resolves issues daily
· No postings until first expenditure
· Subcontract Cost Share – Updated Process

SPS update
· Tyler Howard
· Effort Certification
· Nearly 100%
· Setups queue update
· 115 still backlogged
· 1.5 week worth of work
· Staffing update
· Many new hires
· Still have 15 open position
· See organization chart on SPS website for contacts while staff is out of office
· Subrecipient Monitoring Program update
· Two out of three positions filled
· NCURA update
· Cost proposal
· Casey St John best point of contact
· Reminder about Legacy transaction adjustments
· 01/01/2021 for anything in legacy
· Reminder about required documentation for cost share
· Reminder about what to do when contacted by an auditor
· Contact SPS and Internal audit
· Includes desk review
· Winter Closure
· 5pm on December 23rd 2021 and reopening at 8am on January 3rd 2022
· Please have all items turned in by December 15th

ORSO update
· Matt Mitchener
· Discrimination and Harassment Training update
· Needs to be completed, like RCR, IP, SFI, etc., for award processing
· Required for compliance
· Other Support Certification Signature Generator (NIH)
· Developing an online documentation form
· Will get information out as soon as possible
· Please allow plenty of time for proposal review
· Signatures for LOI, etc can take several hours
· Winter Closure reminder
· 5pm on December 23rd 2021 and reopening at 8am on January 3rd 2022
· Any materials for process turned in by December 17th

Purchasing Services
· Eric Rogers
· Brief Q&A session
· Hiring new Associate Director
· C19 – Contractor Guidance PDF included below

The next RAC meeting will be March 03, 2022 10AM-11AM 
[bookmark: _GoBack]
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:(fc/ @ PNNL-WSU Distinguished Graduate Research

Northwest | "RV Program (DGRP)
» Program Goals:
B Enhance WSU and PNNL collaborative research
B Increase the quality and quantity of STEM PhD graduate students at WSU
B Provide unique training, education, and research experiences for highly talented STEM students
B Enhance the scientific impact of PNNL and WSU research

B Recruit top graduate students to WSU and prepare them for potential career opportunities at PNNL
and National Labs

» Once ABD, DGRP students will receive a stipend at Step 85 or five steps higher than the department
norm — whichever is higher.

» DGRP students are funded through their WSU department or advisor and PNNL advisor. Funding does
not come directly from the DGRP.

Email: DGRP@wsu.edu | Website: https://natlab.wsu.edu/dgrp
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Northwest | WSiiaows™™  Overview of DGRP Cohorts

» DGRP Students: » 13 DGRP Alums - Recent graduates have ~ » Graduate Programs:

B 2017 - Cohort 1: 10 Students accepted positions at.

B 2018 - Cohort 2: 9 Students

B Biological and Agricultural Engineering

B Pacific Northwest National Laboratory (6) B Chemical Engineering

B National Renewable Energy Laboratory (1)

B 2019 - Cohort 3: 7 Students B Chemistry
B 2020 - Cohort 4: 6 Students B Argonne National Laboratory (1) B Civil Engineering
B 2021 - Cohort 5: 6 Students W Commonwealth Edison (1) B Computer Science
® Year 1 (newly recruited): 2 Students W University of Washington (1, post-doc) B Electrical and Computer Engineering
® Year 2: 2 Students B The Ohio State University (1, post-doc) B Engineering Science
@ Year 3: 2 Students B Environmental and Natural Resource
B Total: 38 Students Sciences
B Immunology and Infectious Diseases
B Material Science and Engineering
» DGRP across the state: B Mechanical Engineering
B WSU-Pullman B Neuroscience
B WSU-Spokane B Soil Science

B WSU-Tri-Cities

Email: DGRP@wsu.edu | Website: https://natlab.wsu.edu/dgrp
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Northwest | WASHINGIONSIATE 2022 DGRP Application Timeline

AAAAAAAAAAAAAAAAAA UNIVERSITY

The DGRP is seeking new Ph.D. students from a wide range of STEM fields for the Fall 2022 Cohort
https://natlab.wsu.edu/dgrp-application/

DGRP Application Due Dates (2022 Cohort)

Priority deadline for advisor applications November 29, 2021
Hard deadline for advisor applications February 14, 2022
Priority deadline for student applications March 1, 2022
Hard deadline for student applications April 1, 2022
Pre-proposal eREX submission due for admitted students May 15, 2022

Submitting a pre-proposal eREX is required for accepted DGRP students by May 15, 2022
(see DGRP pre-Proposal eREX Guidelines). The DGRP pre-proposal eREX is internal-only.

Email: DGRP@wsu.edu | Website: https://natlab.wsu.edu/dgrp
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» Funding Structure:

B Years 1 and 2 (pre-ABD) - student at WSU, supported by WSU faculty through normal department procedure
at normal department stipend level

B Years 3 and 4 (post-ABD) - student at PNNL, stipend and benefits supported by PNNL funding through
subcontract to WSU (lower off-site F&A rate); Graduate School provides academic year tuition waiver (up to 4
semesters)

@ PNNL funding support is for up to 24-months at Step 85 or five steps higher than the department norm — whichever is
higher. Students must be ABD status prior to receiving funding from PNNL.

» Transition to PNNL:
B Submit eREX at least 60 days prior to the student’s anticipated transition to PNNL
@ This will include a budget and initiate the PNNL contract process to be finalized before student start date at PNNL
©® PNNL student start dates are January 1, May 16, or August 16
B Full DGRP eREX guidelines: https://natlab.wsu.edu/documents/2020/07/dgrp-full-erex-guidelines.pdf

Email: DGRP@wsu.edu | Website: https://natlab.wsu.edu/dgrp
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WASHINGTON STATE Q
Northwest ORI FAQs

» Where does DGRP funding come from?
B DGRP students are funded through their WSU department and PNNL. Funding does not come from the DGRP.

» Is the DGRP an internship at PNNL?

B No. Although the DGRP is designed to give students hands-on experience working with scientists and lab equipment at PNNL, the DGRP
is part of a student's WSU graduate program.

» s tuition for summer school covered?

B Tuition for summer school, a requirement for receiving the research assistantship, cannot be paid by the WSU Graduate School or PNNL
and must be paid by the academic department or WSU mentor’s grants.

» Once a student moves to PNNL, are mandatory fees waivable?

B Yes. If a student is charged fees related to the WSU campus but not at the WSU campus to receive the benefit of those fees (i.e. the
University Recreation Center in Pullman), then the student’s home academic department needs to send a request to the WSU Office of
Student Accounts to have the location fees removed from his/her student account.

B These location fees are generally the mandatory fees found on the tuition rate schedule.

B Non-waivable mandatory fees should be listed on Object 03PX (ORSO Guideline 2).

» Where are the pre-proposal eREX guidelines?
B Please visit https://natlab.wsu.edu/documents/2020/07/darp-pre-proposal-erex-quidelines.pdf

Email: DGRP@wsu.edu | Website: https://natlab.wsu.edu/dgrp
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Finance and Administration
A v WASHINGTON STATE Financial Services | Compliance and Risk Management
A

November 8, 2021
RE: Updated Contractor Compliance for Proclamation 21-14, et seq.

According to the Governor’'s COVID-19 Proclamation, any outside Contractors that are going to be
physically coming on to a WSU location must be vaccinated, and must document this vaccination
status for all of their employees that will be at a WSU location, prior to coming onsite. This applies to
WSU Contracts (both existing and new), Purchase Orders (both existing and new), and P-Card
Purchases. This information does not apply to any order that does not include having a Contractor
performing work on site.

To stay within compliance, review the Vaccine Declaration Matrix below to determine what is
needed (the policy does not apply to people such as delivery people who are on site for an
extremely short time). If you believe that the Contractor/Contract will need to comply (which will be
most who come to a WSU location) they will need to meet the requirements, or the order/contract
will need to be put on pause until they do, or the order/contract canceled. Active orders and
contracts that were in place prior to October 18, 2021 have likely already been contacted by
Compliance and Risk Management on the Pullman campus, however each campus and the
departments are responsible going forward. A list of completed declarations can be found at:
go.wsu.edu/contractor-submissions

1. New Contracts, it must be made clear, to the contract specialist that will be processing the
contract request, that the Contractor will be coming on site. Purchasing or REBO can assist
with examples and templates on how to incorporate the declaration requirement into the
contract. When the vendor signs the contract, it will have been determined that they have
agreed to these additional terms. If they reject these terms, let your supervisor know so that
escalated reviews, including service modifications with the review and approval of Financial
Services and/or Compliance & Risk can be done. If WSU and the contractor fail to reach
agreement on a modified plan that results in the services complying with the proclamation,
the contract cannot be awarded and alternative service providers must be considered.

2. New Purchase Orders, add Exhibit A as a component of your PO as an addition to the terms
and conditions associated with the order; if the PO is accepted it will have been determined
that they have agreed to these additional terms. If they reject these terms, let your
supervisor know so that escalated reviews, including service modifications with the review
and approval of Financial Services and/or Compliance & Risk can be done. If WSU and the
contractor fail to reach agreement on a modified plan that results in the services complying
with the proclamation, the contract cannot be awarded and alternative service providers
must be considered.

Suggested PO NOTE: The attached Exhibit A COVID-19 Contractor Vaccination
Verification Plan is hereby incorporated by reference into this purchase order. By
accepting this PO, the contractor is agreeing to all Terms & Conditions referenced
herein.

3. P-Card Purchases or invoice voucher work, for on-site work, the Contractor must submit a
declaration prior to the scheduled work, and you must receive the completed declaration
back prior to allowing the Contractor to do the requested work; if they do not return a
declaration when one has been determined to be required, they cannot be allowed to

Page 1of 2
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provide the service(s). An Online submission of the declaration can be made by going to the
following website: go.wsu.edu/declare — and when submitting the declaration online you

and the contractor will receive a ¢

opy

4. Guidance when contractors/service providers come to a WSU location: WSU Employees
and Departments can confirm declaration status with their Fiscal units. However, they should
not be verifying vaccination status of contractors. In rare circumstances this may be required
and the department will receive additional guidance specific to the situation. The online form
linked above and the PDF updated 11.4.2021 are the only approved declarations for
contractors to submit and need to be completed and documented prior the contractor

coming to a WSU location.

Links:

Online Declaration (includes link to PDF version): go.wsu.edu/declare
Completed Declarations (through 11/1/2021): go.wsu.edu/contractor-submissions

Contact Purchasing at: purchasing@wsu.

edu

Contact REBO at: rebo.intake@wsu.edu

Attached: Exhibit A

Vaccine Declaration Matrix:

Is the person/entity a
contractor?

This includes

A contractor is any person who provides goods,
services, or public works services pursuant to a
contract with WSU or with @ WSU prime contractor —
50 this extends to subcontractors, suppliers and those
delivering on PQ's and services paid via P-Card

The term does not include parties to a lease or rental
agreement, unless the agreement also reqguires a
party to provide services to WSLU.

Yes subcontractors, suppliers
and those delivering on PO’s
On site means the contractor is reasonably likely or | Is the contract
obligated to work at a building, facility, jobsite, project | for work “on
site, unit, or other defined area owned, leased, occupied site”
by, or controlled by WSU.
No
No
Yes
Is the on site work
for more than a
“fleeting” period of Vaccination
time and proximity No requirement does not
to others? apply - Send
justification for review
Yes
No

Does the contractor

where students or
persons receiving
services are present?

work on site in a place

Yes

Vaccination
reguirement
applies

If after reviewing this matrix it is determined that the vaccination requirement
does not apply to the contract/contractor send the justification to the department
with central oversight (WSU Purchasing, REBO or Facilities) for a secondary
review and to fully document any decisions made.

For the vaccination requirement the confractor must meet the vaccination
verification and accommodation requirements in the Governors
Proclamation 21-14.1 and as further amended.

Updared 11.4.2021
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EXHIBIT A

COVID-19 CONTRACTOR VACCINATION VERIFICATION PLAN. Contractor represents and warrants that
Contractor has a current COVID-19 Contractor Vaccination Verification Plan to ensure that Contractor’s
personnel (including subcontractors) who perform under this Contract on-site at WSU premises, unless
properly excepted or exempted by the Proclamation, are fully vaccinated for COVID-19 as of October 18,
2021 as set forth in the Governor’s Proclamation, Proclamation 21- 14.1 — COVID-19 Vaccination
Requirement (dated August 20, 2021), and as amended. Contractor further represents and warrants that
Contractor:

1. Has reviewed and understands Contractor’s obligations as set forth in Proclamation 21-14.1 —
COVID-19 Vaccination Requirement);

2. Has developed a COVID-19 Vaccination Verification Plan for Contractor’s personnel (including
subcontractors) that complies with the above- referenced Proclamation;

3. Has obtained a copy or visually observed proof of full vaccination against COVID-19 for
Contractor personnel (including subcontractors) who are subject to the vaccination requirement
in the above-referenced Proclamation;

4. Complies with the requirements for granting disability and religious accommodations for
Contractor personnel (including subcontractors) who are subject to the vaccination requirement
in the above-referenced Proclamation;

5. Has operational procedures in place to ensure that any contract activities that occur on-site at
WSU premises (other than only for a short period of time during a given day and where any
moments of close proximity to others on-site will be fleeting — e.g., a few minutes for deliveries)
that are performed by Contractor personnel (including subcontractors) will be performed by
personnel who are fully vaccinated or properly excepted or exempted as required by the above-
referenced Proclamation;

6. Has operational procedures in place to enable Contractor personnel (including subcontractors)
who perform contract activities on-site and at WSU premises to provide compliance
documentation that such personnel are in compliance with the above-referenced Proclamation.

7. Will provide to WSU, upon request, Contractor’s COVID-19 Vaccination Verification Plan and
related records, except as prohibited by law, and will cooperate with any investigation or inquiry
pertaining to the same.
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